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THESE MINUTES ARE SUBJECT TO APPROVAL AT THE NEXT BOARD OF SELECTMEN MEETING 

WESTBROOK BOARD OF SELECTMEN 

Special Meeting 

Monday, February 23, 2015 

Mulvey Municipal Center 

Multi-Media Room 

 

CALL TO ORDER 

First Selectman Bishop called the meeting to order at 3:30 p.m.  Those in attendance included:  First 

Selectman Bishop, Selectman Hall, Selectman Ehlert, Andrew Urban, Director of Finance, Paul Connelly, 

BOF Chairman, Lew Daniels, Library Director, Becky Coffey, Press, Don Izzo, Emergency Management 

Director, Deb Lovelette, Director of Nursing, Carol Hess, Finance, John Riggio, Director of Public Works, 

Kim Bratz, Tax Collector, Deb DeCristoforo, Asst. Town Clerk, Colleen Topitzer, Administrative Asst., Joan 

Angelini, Town Clerk, Nancy Rudek, ZEO, Meg Parulis, Planner, Susie Bishop, Nursing, Dick Leighton, and 

Dennis Hallahan. 

 

JOB DESCRIPTIONS – LAND USE, SOCIAL SERVICE COORDINATOR AND HR/ADMINISTRATIVE 

ASST./FACILITIES 

Mr. Bishop reported that the Union has been updated and had no concerns regarding the proposed 

wage increase for the Social Services Coordinator.  Attorney Jiran has advised that the proposed 

Administrative Asst. in the Land Use Dept. remain as an Administrative Assistant II provided that the 

duties and responsibilities are comparable with the individual who current occupies the position.  The 

salary range for an Administrative Assistant II is applicable as defined in the Union contract. 

 

Job descriptions for HR, Facilities and Administrative Asst. in the Selectman’s Office have been 

forwarded to Attorney Jiran for review.  The BOS previously increased Ms. Brainerd to 37 hours per 

week and on July 1st, all employees will receive the negotiated pay increase which is 2.75%.  Ms. 

Brainerd’s position, as HR, is also eligible for the additional 2% “bump” as determined by the salary 

survey.  Accordingly, her increase will be 4.75%. 

 

Ms. Brainerd reported that she does not want any additional hours and will remain a 35 hr. per week 

employee.  She commended the Public Works Department and other town staff for their assistance with 

facilities. 

 

Mr. Bishop commended Ms. Brainerd, Public Works staff and other staff for working as a “facilities 

management team”.  All facility concerns are addressed in a timely manner. 

 

Mr. Ehlert commented that the town has not been proactive in terms of facility management and 

suggested that a facilities manager is necessary. 

 

Mr. Bishop responded that as in the past, any plumbing, electrical work etc. is outsourced to contractors 

and is now facilitated by Ms. Brainerd.  Recent issues incidents at the town hall (heat alarm, 

gutters/roofing) were unanticipated but have been addressed.  Other town facilities (Academy Building, 

Library, Schools) are being managed appropriately.  Accordingly, Mr. Bishop believes that at this time we 

do not need a Facilities Manager since this position has not been filled since Mr. Baker passed away over 

one year ago.  In his opinion, our facility issues are being addressed with current staffing. 

 

Mr. Ehlert expressed concern with pay increases outside of the budget process.   

 

FINAL VOTE OF BOS BUDGET 

As noted on the agenda, interested parties were invited to attend this afternoon’s BOS meeting since 

the BOS will vote on the budget. 

 

Mr. Urban distributed for discussion purposes only an Adjustment to the Departmental Budget Request 

that outlined suggested/potential reductions to the department budgets for the Selectmen to consider 

during their final budget deliberations.  The BOS discussed the proposed budget reductions. 

 

Ms. Bratz reported that the Tax Collector postage line item can be reduced by $1,000.00. 

 

STATUS OF RIGGIO BUILDING 

Mr. Hallahan, Chairman of the Riggio Building Committee, reported that Zelek is currently installing the 

fire alarm system and anticipates completion of the project by mid-March.  The cost for the alarm 

system project came in under budget by approximately $4,000.  The Committee he is chairing is working 

to complete a plan for the entire building that would include a proposed budget for renovations and 
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repairs.  No further work will be completed until the plan is finalized and presented to the BOS.  Silktown 

Roofing is scheduled to inspect the roof of the building (weather permitting) and estimates for sprinklers 

will be developed.  The Committee will also weigh the “pros” and “cons” of a sprinkler system vs. other 

safety measures.   

 

Mr. Leighton, Deputy Fire Marshal, reported that he, along with George Rehberg, Fire Marshal, 

conducted a “safety drill” with all occupants of the Riggio Building.   

 

Ms. Parulis reported that a Circuit Rider visited the Riggio Building on Thursday, February 19th, along 

with Dick Leighton, Dennis Hallahan and Noel Bishop and was optimistic that the building would be 

eligible for historic designation at the State level.  Historic designation would enable the Town to apply 

for Historic grants.  Ms. Parulis will facilitate the grant application process. 

 

Mr. Hallahan and Mr. Leighton agreed that the safety and well-being of occupants in the Riggio Building 

is not at risk. 

 

BUDGET DISCUSSION CONTINUED 

Mr. Ehlert made a motion to reduce the Employee’s Health Insurance line by $53,823.00.  Mr. Bishop 

seconded the motion.  The motion passed unanimously. 

 

Mr. Hall made a motion to reduce the Resident Troopers Overtime line by $10,000.00.  Mr. Bishop 

seconded the motion.  The motion passed unanimously. 

 

Mr. Hall made a motion to reduce the Resident Troopers Equipment line by $1,000.00.  Mr. Bishop 

seconded the motion.  The motion passed unanimously. 

 

Mr. Hall made a motion to reduce the Constables PT Payroll line by $36,000.00.  Mr. Bishop seconded 

the motion.  The motion passed unanimously. 

 

Mr. Hall made a motion to reduce the PA/TA Professional Services line by $500.  Mr. Ehlert seconded 

the motion.  The motion passed unanimously. 

 

Mr. Hall made a motion to reduce the Fire Training School line by $2,000.00.  Mr. Bishop seconded the 

motion.  The motion passed unanimously. 

 

Mr. Hall made a motion to reduce the Fire Training Inst. Eqpt. line by $1,000.00.  Mr. Bishop seconded 

the motion.  The motion passed unanimously. 

 

Mr. Hall made a motion to reduce the Fire Dept. Safety Equipment line by $4,000.00.  Mr. Bishop 

seconded the motion.  The motion passed unanimously. 

 

Mr. Hall made a motion to reduce the Fire Dept. Communication line by $1,000.00.  Mr. Bishop 

seconded the motion.  The motion passed unanimously. 

 

Mr. Bishop will request from the Board of Fire Commissioners a list of Safety and Communication 

Equipment that they intend to purchase from the Equipment line item. 

 

Mr. Ehlert made a motion to reduce the Fire Dept. Technology line by $3,500.00.  Mr. Hall seconded the 

motion.  The motion passed unanimously. 

 

Mr. Ehlert made a motion to reduce the Paving line by $25,000.  Mr. Hall seconded the motion.  The 

motion passed unanimously. 

 

Mr. Hall made a motion to reduce the WPCC Regular Payroll line by $15,000.00.  Mr. Bishop seconded 

the motion.  The motion passed unanimously. 

 

Mr. Hall made a motion to set the Contingency amount at $50,000.00.  Mr. Bishop seconded the 

motion.  The motion passed unanimously. 

 

Mr. Hall made a motion to approve the Town budget in the amount of $11,453,848.00 and forward to 

the BOF for consideration subject to final review of the Finance Director.  Mr. Bishop seconded the 

motion.  The motion passed unanimously. * 

 

*Please see attachment A with the final budget number provided by the Director of Finance. 
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STATUS OF 2/26/15 BOS MEETING 

The 2/26/15 BOS meeting was cancelled. 

 

APPOINTMENTS/REAPPOINTMENTS 

First Reading – Senior Center Management Committee – R – Isabel L. Jackson 

 

APPROVAL OF MINUTES  

Mr. Hall made a motion to approve the minutes from the BOS meetings dated 1/15/15, 1/20/15, 

1/22/15, 2/5/15, 2/9/15 and 2/12/15 as presented.  Mr. Bishop seconded the motion.  Mr. Hall and Mr. 

Bishop voted in favor of the motion.  Mr. Ehlert abstained from voting since he has not yet read any of 

the minutes.  The motion passed. 

 

ADJOURNMENT 

Mr. Bishop made a motion to adjourn the meeting at 5:53 p.m.  Mr. Hall seconded the motion.  The 

motion passed unanimously. 

 

Respectfully Submitted,     Attest, 

 

 

 

Suzanne Helchowski     Noel Bishop 

Administrative Assistant    First Selectman 


