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BOARD OF FIRE COMMISSIONERS 

REGULAR MEETING MINUTES 

AUGUST 18, 2016 
  

Members Present:  Chairman Bob Hagemeister, George Pytlik, Kim Bennett, Lynn Spencer and 

Alternate Sid Holbrook. 

 

1.  Call to Order: 
The meeting was called to order at 7:08 p.m. by Chairman Bob Hagemeister. Chairman 

Hagemeister seated Sid Holbrook as a voting member sitting for Katie Kelemen. 

  

2.  Approval of Minutes: July 28, 2016: 

Upon a motion by Kim Bennett, seconded by Lynn Spencer, it was: 

VOTED: Unanimously to table the approval of the July 28, 2016 minutes. 

 

3. Approval of Fire Chief’s Report: 

Fire Chief Mike Jenkins distributed the August report to all Commission Members: 

- It was stated that all 3 new engines are almost ready to be put in service. Driver training 

is still ongoing. They are currently training members on the new trucks.  At least one of 

the new trucks will be in service in 1 to 2 weeks. The third truck has finally arrived.  

- A review was done of Schedule B for 2015/2016.  

Upon a motion by Lynn Spencer, seconded by Kim Bennett, it was: 

VOTED: Unanimously to approve Schedule “B” as presented for 2015/2016. 

- A Wet Down will be held on September 17th at 11:00 a.m. There will also be an auction 

for the old trucks on the same day.  

- The DMV has not responded yet to the request by the Department for driver history. 

- Chief Jenkins stated that Oakdale FD has requested to use the Fire Safety Training Unit 

on 9/30/16 thru 10/1/16 and Deep River FD has requested to use it on 9/17/16. 

Upon a motion by Kim Bennett, seconded by Sid Holbrook, it was: 

VOTED: Unanimous to approve the use of the Safety Training Unit by Oakdale FD and 

Deep River FD, as requested. 

Upon a motion by Sid Holbrook, seconded by Lynn Spencer, it was: 

VOTED: Unanimously to table the approval of the August 18, 2016 Fire Chief’s report pending 

further information. 

 

A Pension Plan Sub-Committee has been developed to review the current plan. Board Member 

Lynn Spencer volunteered to represent the Board on the sub-committee. A meeting will be 

scheduled to review the plan. 

 

4. Approval of Deputy Fire Marshal Report: 
Deputy Fire Marshal Don Dobson was present and reported that 40 to 42 additional inspections 

have been completed.  

Upon a motion by Sid Holbrook, seconded by Kim Bennett, it was: 

VOTED: Unanimously to approve the verbal Deputy Fire Marshal report given by Deputy Fire 

Marshal Donn Dobson. 

 

Mr. Dobson stated that he has applied for a $500.00 grant for the purpose of purchasing a camera 

that will be used for fire investigations. 
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5. Old Business: 

* Update on DMV Check for Fire Department Members: 

There has been no reply from DMV at this time. 

*  ISO/SOP’s: 

Upon a motion by George Pytlik, seconded by Kim Bennett, it was: 

VOTED: Unanimously to table ISO and SOP’s. 

* Town Vehicle Use: 

There was discussion that we need to follow up with the Director of Finance regarding financial 

concerns related to the fire chief’s use of FD vehicles, as well as liability issues 

* Any other Old Business: 

- New Software: 

Apparently the Town will not be using the VIOCH software program. This matter needs to be 

followed up on. 

 

6. New Business: 

* Acting Fire Marshal Job Description: 

Upon a motion by Lynn Spencer, seconded by Sid Holbrook, it was: 

VOTED: Unanimously to approve the draft job description for the Acting Fire Marshal position 

pending review and approval by the Town Attorney. 

* Discussion and Possible Decision on Appointment of an Acting Fire Marshal: 

All 4 Deputy Fire Marshals stated in writing that they were interested in being appointed as the 

Acting Fire Marshal. There was a long discussion regarding the matter. 

Upon a motion by Lynn Spencer, seconded by Sid Holbrook, it was: 

VOTED: Unanimously to appoint Donn Dobson as the Acting Fire Marshal for 180 days 

contingent upon his review and exception of the job description. 

 

7. Approval of Bills: 

Upon a motion by Kim Bennett, seconded by Lynn Spencer, it was: 

VOTED: Unanimously to approve payment of the following bills: 

$140.47 and $43.22 to Katie Kelemen for Secretarial duties; $51.40 to Fire Chief Mike Jenkins 

for mile reimbursement and $70.95 to Deputy Fire Marshal John Planas for reimbursement for 

the purchase of uniform pants that were ruined while on the job. 

. 

8. Correspondence:   
1. Copy of letter dated 8/14/16 to BOS regarding use of fire department vehicles when personal 

vehicles not working. 

2. Copy of letter dated 8/14/16 to BOS recommending the Town transfer ownership of Engine 

453 to WCEC #1. 

3. Copy of letter dated 8/14/16 to BOS requesting that $300 received from a Grant be transferred 

to Fire Marshal payroll line. 

 

9.  Adjournment: 
Upon a motion by Katie Kelemen, seconded by Kim Bennett, it was: 

VOTED: Unanimously to adjourn the meeting at 9:50 p.m. 

  

Respectfully submitted: 

  

 ________________________________________ 

Kathleen H. Kelemen, Board Member/Secretary 


