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DECEMBER 15, 2010   REGULAR MEETING, BOARD OF FINANCE 

Minutes of the Regular Meeting of the Board of Finance held on Wednesday, December 15, 

2010 at the Westbrook Mulvey Municipal Center. 

 

Present:  Chairman Paul Connelly, Chris Ehlert, George Pytlik and Gary Gavigan. 

Also Present: First Selectman Noel Bishop, Treasurer Darlene Jones, Registrar of Voters Nancy 

Moore, Assistant Registrar of Voters Terri Alaimo, Town Planner Meg Parulis, Michelle Loso 

and Gayle Carbone of Seward & Monde and members of the public. 

 

CALL TO ORDER 

The Meeting was called to order at 7:34 p.m. by Chairman Paul Connelly with a salute to the 

flag. 

 

APPROVAL OF MINUTES 

SPECIAL MEETING – NOVEMBER 17, 2010 

Upon a motion by George Pytlik, seconded by Gary Gavigan, it was: 

RESOLVED: Unanimously to approve the minutes of the November 17, 2010 Special Meeting,  

   as submitted. 

REGULAR MEETING – NOVEMBER 17, 2010 

Upon a motion by Gary Gavigan, seconded by George Pytlik, it was: 

RESOLVED: Unanimously to approve the minutes of November 17, 2010 Regular Meeting, as  

   submitted. 

 

Treasurer Darlene Jones has set a policy that any check request submitted where there is not 

enough money in the line item, not the object, will not be signed. Therefore, more requests for 

transfers need to be added to the agenda. 

 

Upon a motion by Gary Gavigan, seconded by George Pytlik, it was: 

RESOLVED: Unanimously to add “Request for Transfer – Registrar of Voters”; “Request for  

Transfers – Land Use”; and Request for Transfer – Emergency Management” to     

the agenda. 

 

REQUEST FOR TRANSFER – REGISTRAR OF VOTERS 

Registrar of Voters Nancy Moore and Assistant Registrar of Voters Terri Alaimo were present to 

state that the last time they came to the Board of Finance for a transfer, they did not request 

enough money and there is one employee who still hasn’t been paid. 

A motion was made by Gary Gavigan to appropriate the sum of $150.00 to be transferred from 

Account #010-0009-000-0910, Unappropriated Fund Balance to Fiscal Year 2010/2011 Budget 

Account #010-0113-006-0241, General Elections, Contract Payroll.   

There was no second to the motion. 

Upon a motion by Chris Ehlert, seconded by George Pytlik, it was: 

RESOLVED: Unanimously to approve the transfer of $137.67 from Fiscal Year 2010/2011 

Budget Account #010-0113-005-0379, Primary Elections, Supplies, to Account 

#010-0113-006-0241, General Elections, Contract Payroll, for the purpose of 

covering expenses in that line item and to transfer $100.00 from Fiscal Year 

2010/2011 Budget Account #010-0113-005-0379, Primary Elections, Supplies to 

Account #010-0113-006-0239, General Elections, Machine Pr, for the purpose of 

covering expenses in that line item. 

 

REQUEST FOR TRANSFERS – LAND USE 

Upon a motion by George Pytlik, seconded by Gary Gavigan, it was: 

RESOLVED:  Unanimously to approve the transfer of $390.00 from Fiscal Year 2010/2011 

Budget Account #010-0412-052-0320, Land Use, Supplies, to Account #010-

0412-052-0242, Land Use, Conferences, for the purpose of covering expenses in 

that line item. 

Upon a motion by George Pytlik, seconded by Gary Gavigan, it was: 

RESOLVED: Unanimously to approve the transfer of $300.00 from Fiscal Year 2010/2011  
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Budget Account #010-0417-058-0221, Building Administration, Microfilm, to 

Account #010-0417-058-0320, Building Administration, Supplies, for the purpose 

of covering expenditures in that line item. 

 

REQUEST FOR APPROPRIATON – TRANSFER – TOWN CENTER 

REVITALIZATION 

Town Planner Meg Parulis was present to state that they have been approved for a STEAP Grant, 

so now they are looking for the transfer of $19,000.00 to augment the project for down town. 

Upon a motion by George Pytlik, seconded by Gary Gavigan, it was: 

RESOLVED: Unanimously to approve the transfer of $19,000.00 from Reserved Capital, Non- 

Recurring Expenditures Account #101-9-0-941, Town Center Revitalization, to 

new Special Account #010-1210-100-0131, Town Center, for the purpose of 

augmenting the received STEAP Grant, as recommended by the Board of 

Selectmen. 

 

PRESENTATION FROM SEWARD & MONDE 

Michelle Loso and Gayle Carbone from Seward & Monde were present. Ms Loso stated that 

there are 2 items pending before they can finalize the audit. The management letter will be 

finalized on 12/16 and e-mailed to all members. The report presented this evening is draft form 

only and is not for distribution to anyone, including other employees or the press.  

 

ACCOUNT MANAGER’S REPORT 

Upon a motion by Gary Gavigan, seconded by George Pytlik, it was: 

RESOLVED: Unanimously to accept the Account Manager’s Report. 

 

REVIEW OF SPECIAL ACCOUNTS 

Upon a motion by George Pytlik, seconded by Gary Gavigan, it was: 

RESOLVED: Unanimously to transfer $306,658.00 of the remaining funds of Special Account  

#307, Middle School Building, to the General Fund, for the purpose of paying 

interest payments for Debt Service as follows:  $9,844.00 for Account #010-1110-

079-2981 to be paid 1/1/11; $52,274.00 for Account #010-1110-079-2983 to be 

paid 1/1/11; $38,745.00 for Account #010-1110-079-2974 to be paid 3/15/11; 

$14,545.00 for Account #010-1110-079-2979 to be paid 3/15/11; 23,625.00 for 

Account #010-1110-079-2975 to be paid 6/15/11 and $167,625.00 for Account 

#010-1110-079-2977 to be paid 6/15/11. 

Upon a motion by George Pytlik, seconded by Gary Gavigan, it was: 

RESOLVED: Unanimously to close Special Account #101-1210-100-0034 and to return the  

remaining funds of $25,075.78 to Account #010-0009-000-0910, Unappropriated 

Fund Balance. 

Upon a motion by George Pytlik, seconded by Gary Gavigan, it was: 

RESOLVED: Unanimously to close Special Account #101-1210-100-0039, Library Renovation 

and Expansion and to return the remaining funds of $1,293.83 to Account #010-

0009-000-0910, Unappropriated Fund Balance. 

 

APPROVAL OF TREASURER’S REPORT 

Upon a motion by Gary Gavigan, seconded by Chris Ehlert, it was: 

RESOLVED: Unanimously to accept the Treasurer’s Report. 

 

PUBLIC COMMENT – MUNICIPAL FINANCING 

None. 

 

INFORMATION FROM THE BOARD OF SELECTMEN 

1. First Selectman Bishop introduced Andrew Urban who is the new Finance Manager. Mr. 

Urban has already spent a lot of time in the Town Hall reviewing documents to 

familiarize himself for the position. 

2. Budgets have been submitted to the Board of Selectmen and most have held the 0% 

increase, not including salaries. The Board of Selectmen plan to start their budget 

hearings on 1/16/11 and plan to have it to the Board of Finance by 2/15/11. 
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3. The town will know by Friday if they will receive $936,000.00 for dredging. 

4. First Selectman Bishop gave an update on the 2 law suits for the constables that were 

dismissed from their positions. 

5. There is still no decision on the appeal of Ivan Kuvilanka. 

6. The Board of Selectmen would like to hold a joint meeting with the Board of Finance on 

1/27/11 to discuss the MIRMA Assessments. 

 

DISTRIBUTION OF EMPG GRANT 

George Pytlik stated that no action is needed at this time. A Special Account will be set up when 

the money is received.  

 

REQUEST FOR TRANSFER – MULVEY MUNICIPAL CENTER; REQUEST FOR 

TRANSFER – FIRE DEPARTMENT; REQUEST FOR TRANSFER – LAND FILL; AND 

REQUEST FOR TRANSFER – EMERGENCY MANAGEMENT 

There was discussion that it has always been the policy that if a budget line item was overspent, 

no transfers or appropriations were necessary as long as there was enough money in the budget 

object to cover it. The Treasurer made it her policy that any request for funds from any one line 

item will not be paid if the line item is overspent. It was stated that per State Statute “The town 

treasurer shall receive all money belonging to the town, pay it out on the order of the proper 

authority…..”, therefore, the Treasurer should not be holding checks when they have been 

approved and authorized by the Department Head and Board of Selectmen. 

Upon a motion by George Pytlik, seconded by Gary Gavigan, it was: 

RESOLVED: Unanimously that effective immediately, the Board of Finance Policy regarding  

Budget Transfers is as follows:  “Department Heads have the authority to transfer 

budget funds between line items within a particular object in order to pay bills in 

a timely manner”. 

Because of this motion, the requests for transfers listed above are not necessary and the checks 

should be signed by the Treasurer and be paid immediately. 

 

REQUEST FOR APPROPRIATION/TRANSFER – 2009/2010 SANITARIAN 

Upon a motion by George Pytlik, seconded by Gary Gavigan, it was: 

RESOLVED: Unanimously to approve the transfer of $5,000.00 from Fiscal Year 2009/2010 

Budget Account #010-1050-078-0125, Employee’s Life Insurance to Fiscal Year 

2009/2010 Budget Account #010-0510-063-2392, Sanitarian Landfill Well 

Testing, for the purpose of covering over-expenditures in that account. 

 

OLD BUSINESS:  None. 

 

NEW BUSINESS:  None. 

 

APPROVAL OF BILLS 

Upon a motion by Chris Ehlert, seconded by Gary Gavigan, it was: 

RESOLVED: Unanimously to approve the payment of the following bills: $107.00 and $42.80 

and $128.40 to Kathleen Kelemen for Secretarial duties, $45.00 to Kathleen Kelemen for 

mileage reimbursement and $37.01 to W.B. Mason for Office Supplies. 

Upon a motion by George Pytlik, seconded by Sherry Seidman, it was: 

 

CORRESPONDENCE: None. 

 

ADJOURNMENT 

Upon a motion George Pytlik, seconded by Gary Gavigan, it was: 

RESOLVED: Unanimously to adjourn at 9:55 p.m. 

 

Respectfully submitted: 

 

____________________________________ 

Kathleen H. Kelemen, Secretary 


